IA REPORTING INSTRUCTIONS

SMCR Marines In Support of

CMATT-Iraqi National Army Training Phase IV

Unlike Phases I-III, SMCR Marines ordered to active duty to participate in the training of the Iraqi National Army will serve on Presidential Recall Orders vice ADSW(CO).

Activation

· The following Page 11 entry will be made “I acknowledge I am volunteering to be reassigned a new MOBMCC IOT accept 10 USC 12302/12301D orders in support of OEF/OIF”
· Change MOBMCC to SAS
· Activate Marine (per paragraph 110405 MCTFS prim) 

· Join for duty to site support RUC of local RTC (parent unit) 

Initiate all pay and allowances (per MARADMIN 45/03).

Orders
· Generate the orders in ROWS using template 5908; the template description is: 

“CMATT-Phase IV”

· Units issuing the orders will need to reflect their respective RTC’s RUC and other info in the “Gaining Command” section of ROWS.  For instance, all MSCR Marines will report to their RTC for join and in-processing, not HqBn MFR as shown on the template.

· Units will need to change the Fund Approver from “FORCE” which is reflected in the template, to the respective Major Subordinate Command the SMCR unit falls into (Div, Wing, or FSSG)
· ROWS Template 5908 contains a non-standard paragraph which reflect the (1) Cmd (2) LNNR, and (3) Billet Description the Marine is slated to fill.  Order writers must ensure this information is filled out as well as the weapon serial number of the government weapon assigned.

· Security clearance must be verified by the unit’s security manager.  

Timeline:



Orders Issuance – NLT 15 April 04 – Will be verified in ROWS

Begin Date:  17 May 04 - Marine must report to RTC.


          22 May 04 – Marine must report to RSU Camp LeJeune


          30 May 04 – Marine must report to Quantico

End Date:     03 Jan 05 – This takes outprocessing and use of accrued leave into consideration.  Some Marines may be able to terminate orders earlier.


Reporting Instructions

· IAs will deploy with skeleton SRB

· All IAs  should familiarize themselves with the MARCENT Reporting Instructions contained on the following website:  www.mfr.usmc.mil/hq/g1/cmatt/cmatt.htm.  Units are to ensure that all augments arrive in Quantico with a printed copy of the reporting instructions contained on the above website.

· Members will be in Quantico approximately 10 days prior to departure OCONUS, and they will not have government billeting available.  Therefore, it is critical that they have an activated GTCC.  Authorize monthly limit of up to (not to exceed) $5,000 and a max credit limit of $12,000.  Since there is approx 2 months prior to the report date, all units should be able to obtain the required GTCC for their IAs.  If not, contact Capt Wonderlich at 504-678-5519.  

· Personnel are to report with at least 2 copies of original orders.

· SMCR Personnel will report in the Utility Uniform.

· Ensure that SCETC S1 is provided travel itinerary for personnel arriving in Quantico.  

· Point of contact is GySgt S. K. Favors

· Email:  (1) favorssk@tecom.usmc.mil

· Phone (DSN):  278-4777
· Phone (Comm):  703-784-4777
· Fax (DSN):  278-0474

· Fax:  (Comm)  703-784-0474

Identification

· Personnel are required to have a valid armed forces ID card.

· Personnel are encouraged (not required) to deploy with official and/or personal passports.   


Anti-terrorism/Force Protection (AT/FP)

· Personnel must receive AT/FP training prior to deployment.  Training can be completed online at www.at-awareness.org ; Generic password is “AWARE”
Travel
· Submit requests for transportation through ROWS or through the MFR Commercial Ticket Office (CTO), (504)944-5111 OR 1(800)639-7459, After Hours 1(800)639-7955.

· SCETC will coordinate the initiation and completion of any OCONUS travel & 

transportation requirements, to include area and theater clearances.

· Travel via commercial means will be in appropriate civilian attire. 

MAILING ADDRESS:


· Advise Members that their mailing address will be as follows:
Rank Full Name

CCMATT C3 AST

APO  AE  09316

Gear/Weapons
· Units are to ensure that all personnel are outfitted with the complete gear list, which is available at the following website: www.mfr.usmc.mil/hq/g1/marcentia/marcentia.htm
· MARFORRES G4 will coordinate the delivery of the following items to Quantico:

· IFAK

· OTV

· SAPI Plates

· Reversable helmet covers

· Report sizes for the above items to the MARFORRES G4 POC listed below.

· No personal ammunition or weapons are authorized.

· Commands are responsible for providing their respective Individual Augments with the appropriate T/O weapon.  

· THE MARFORRES G4 POC is MGySgt Knobbe

· E-mail:  knobbefd@mfr.usmc.mil
· DSN:  678-5139

· Comm: 504-678-5139
Medical/Dental
· Personnel will deploy with skeleton medical records.  Skeleton records will utilize the standard record jacket (NAVMED 6150/XX labeled “Skeleton Record”)

· Medical/Dental pre-deployment checklist, to include vaccination requirements, can be located on the following website: www.mfr.usmc.mil/hq/g1/marcentia/marcentia.htm
· Personnel should have all required shots prior to departing parent command and executing orders to MARCENT; however, the following exceptions apply:

· Live Viruses:  If not administered all at once, members must wait 30 days between live virus vaccinations.  Live virus vaccines are MMR, Yellow Fever, and Small Pox.  Therefore, if the RTC or supporting MTF cannot administer all of the live viruses prior to arrival in Quantico, then DO NOT administer any of them, as it will cause a delay in departure OCONUS.  All required live virus vaccines can be administered in Quantico if required.

· Anthrax:  Personnel must have at least one Anthrax shot prior to arrival in Tampa.  The second two may be waived if required.  Unit medical personnel should check with military treatment facilities within a reasonable commuting distance (3 hours one-way) to see if the vaccine is available.

· The National Defense Authorization Act for FY 2004  improves access to health care services for Reserve component Service members and their Families.  As detailed in the Under Secretary of Defense memo of 7 Jan 2004, the Department of Defense moved as quickly as possible to take the steps necessary to implement the changes.  However, some beneficiaries already eligible may need to obtain Health care services before the reserve component health benefits program is implemented.  Therefore, it is encouraged that all members of the Reserve Component called to active duty save any and all Health Care receipts, claims & Explanation of benefit forms dating back from 6 Nov 2003.  Keeping documentation is necessary in the event the Member is determined to be eligible for “retroactive” reimbursement.

