I MEF IA REPORTING INSTRUCTIONS

Active Duty

.00

Orders

· Generate TAD Orders in SABRS for 270 Days 

· Unit must request SABRS User ID for Creators, Approvers & Authenticators to SSgt J.P. Mulvey  mulveyjp@mfr.usmc.mil (DSN 678-6196) IOT be provided access to AAC M67892

· Orders will be Reporting Orders, TAD Excess (PerDiem Authorized) using M67892 AAC

· Initial obligation will be for $2,500

· Ensure Orders contain Split-year appropriation

· Orders will order the Marine from the RTC, in a TAD Excess status to I MEF (MHG) RUC 20372 for duty with I MEF.

· When reporting to I MEF (MHG) for duty, report to:

CG I MEF G1 Personnel Office

Bldg 210701

Camp DelMar

Camp Pendleton, Ca

· Purpose of TAD:  “In support of Operation Iraqi Freedom II (OIF II-2)

· Orders must reflect the Requirement Tracking Number (RTN) the Marine is slated to fill.  This RTN should be sent when the command is notified that the Marine has been approved for the billet.  If not, contact Sgt Laurence Lecunff or Sgt Evette Figueroa at 504-678-8211.  

· List security clearance in orders, as reflected in DONCAF.  Security clearance must be verified by the unit’s security manager.  MFR SSO  (MSgt Amanda Ledet or SSgt Eldar Krueger) for all TS/SCI clearances. 

· Authorize 2 pieces of excess baggage at no more than 70 pounds each

· Authorize variation of itinerary

· All IAs should deploy with an active GTCC.  Authorize monthly limit of up to (not to exceed) $5,000 and a max credit limit of $12,000.  If subject Marine does not have a GTCC, a TAD advance of $800 is authorized and recommended.

· Rental car is authorized while assigned CONUS when government billeting is not available.

· POV is authorized at individual expense; however storage while deployed is the responsibility of the individual.

· Government quarters and messing are directed while in Camp Pendleton.  Members must obtain a statement of non-availability if quarters are not available. 

· Personnel are to report with at least 2 copies of original orders.

· If members cannot meet the report date specified on the IA approval roster, then the report date should be As Soon As Possible after that date.   However, if the member cannot arrive within 10 days of the required report date, MFR G1 Ops should be notified.

· Send Marine TAD excess to I MEF via Unit Diary

· IAs will deploy with skeleton SRB

Identification

· Personnel are required to have a valid armed forces ID card.

· Personnel are encouraged (not required) to deploy with official and/or personal passports 
Anti-terrorism/Force Protection (AT/FP)

· Personnel must receive AT/FP training prior to deployment.  Training can be completed online at www.at-awareness.org ; Generic password is “AWARE”
Travel
· Submit requests for transportation (to CamPen) to the MFR Commercial Ticket Office (CTO), (504) 944-5111 OR 1(800) 639-7459, After Hours 1(800)639-7955.
· Ensure that CG, I MEF G-1 (Operations) is provided travel itinerary for personnel arriving at Camp Pendleton, CA.  

· Methods of transmission: 

· (1) Primary – email

· (2) Secondary – telephone

· Point of contact is Sergeant John A. White 

· Email:  whiteja@I-mef.usmc.mil
· DSN:  365-9110

· Comm:  760-725-9110

· Ground transportation is the responsibility of the individual Marine, and will not be provided by I MEF.  Average cost from San Diego Airport or LAX to MCB Camp Pendleton is $45.  

· I MEF will coordinate the initiation and completion of any OCONUS travel & 

transportation requirements, to include area and theater clearances.

· Travel via commercial means will be in appropriate civilian attire. 

Gear/Weapons
· Units are to ensure that all personnel sent to fill a I MEF IA requirement are outfitted with the complete gear list, which is available at the following website: www.mfr.usmc.mil/hq/g1/imefia/imefia.htm
· No personal ammunition or weapons are authorized.

· Weapons will be issued at the gaining command while in California.

Medical/Dental
· Personnel will deploy with skeleton medical records.  Skeleton records will utilize the standard record jacket (NAVMED 6150/XX labeled “Skeleton Record”)

· Medical/Dental pre-deployment checklist, to include vaccination requirements, can be located on the following website: www.mfr.usmc.mil/hq/g1/imefia/imefia.htm
· Personnel should have all required shots prior to departing parent command and executing orders to I MEF; however, do not delay their departure based on inoculation status.

