MARCENT IA REPORTING INSTRUCTIONS

Active Duty

Orders

· Generate TAD Orders in SABRS for 179 Days 

· Unit must request SABRS User ID for Creators, Approvers & Authenticators to SSgt J.P. Mulvey  mulveyjp@mfr.usmc.mil (DSN 678-6196) IOT be provided access to AAC M67892

· Orders will be Reporting Orders, TAD Excess (PerDiem Authorized) using M67892 AAC

· Initial obligation will be for $2,500

· Ensure Orders contain Split-year appropriation

· Orders will order the Marine from the RTC, in a TAD Excess status to MARCENT, RUC 53721, for duty with the command identified on the IA approval roster.

· When reporting to MARCENT, Tampa for duty, report to:

MARFORCENT TAMPA G-1 (OPERATIONS) 

Bldg 548

McDill AFB, Tampa, FL
· Purpose of TAD:  “In support of Operation Iraqi Freedom II (OIF II)

· Orders must contain a non-standard paragraph which reflect the (1) Cmd (2) LNNR, and (3) Billet Description the Marine is slated to fill.

· List security clearance in orders, as reflected in DONCAF.  Security clearance must be verified by the unit’s security manager.  MFR SSO  (MSgt Amanda Ledet or SSgt Eldar Krueger) for all TS/SCI clearances.

· Authorize 5 pieces of total baggage at no more than 70 pounds each, plus a cased weapon.

· Authorize variation of itinerary

· All IAs must deploy with an active GTCC.  Authorize monthly limit of up to (not to exceed) $5,000 and a max credit limit of $12,000.  

· Rental car is authorized.

· POV is not authorized unless augmenting MARCENT Hq and remaining in Tampa for the duration of the orders.

· Government messing and lodging are not available while in Tampa.  Authorize full per deim while in Tampa..  

· Orders must authorize member to transport via commercial and/or government transportation.

· Personnel are to report with at least 2 copies of original orders.

· Orders must direct member to return to permanent duty station and resume regular duty upon completion of TAD. 

· IAs will deploy with skeleton SRB

· All IAs and units with personnel deploying as IAs to MARCENT should familiarize themselves with the MARCENT Reporting Instructions contained on the following website:  www.mfr.usmc.mil/hq/g1/marcentia/marcentia.htm
Identification

· Personnel are required to have a valid armed forces ID card.

· Personnel are encouraged (not required) to deploy with official and/or personal passports.   
Anti-terrorism/Force Protection (AT/FP)

· Personnel must receive AT/FP training prior to deployment.  Training can be completed online at www.at-awareness.org ; Generic password is “AWARE”

Travel
· Submit requests for transportation (to CamPen) to the MFR Commercial Ticket Office (CTO), (504) 944-5111 OR 1(800) 639-7459, After Hours 1(800)639-7955.
· Ensure that MARCENT G1 (Operations) is provided travel itinerary for personnel arriving at MARCENT, Tampa.  

· Methods of transmission: 

· (1) Primary – email

· (2) Secondary – telephone

· Points of contact are (1) SSgt R. S. Martin and (2) Sgt J. L. Glickman

· Email:  (1) martinrs@marcenthq.usmc.mil
(2) glickmanjl@marcenthq.usmc.mil
· Phone (DSN):  968-7993/7992/4574
· Phone (Comm):  813-828-7993/7992/4574
· After Hours (Comm) 813-833-0045
· Fax (DSN):  968-8188

· Fax:  (Comm)  813-828-8188

· Rental cars are required while in Tampa.  MARCENT, Tampa is not staffed to receive/meet personnel at the airport.  

· Upon arrival in Tampa, proceed to Headquarters, MARCENT to secure weapon that was issued at RTC.

· MARCENT will coordinate the initiation and completion of any OCONUS travel & 

transportation requirements, to include area and theater clearances.

· Travel via commercial means will be in appropriate civilian attire.

Gear/Weapons
· Units are to ensure that all personnel sent to fill a MARCENT IA requirement are outfitted with the complete gear list, which is available at the following website: www.mfr.usmc.mil/hq/g1/marcentia/marcentia.htm
· No personal ammunition or weapons are authorized.

· Weapons will be issued at the RTC.

Medical/Dental
· Personnel will deploy with skeleton medical records.  Skeleton records will utilize the standard record jacket (NAVMED 6150/XX labeled “Skeleton Record”)

· Medical/Dental pre-deployment checklist, to include vaccination requirements, can be located on the following website: www.mfr.usmc.mil/hq/g1/marcentia/marcentia.htm
· Personnel should have all required shots prior to departing parent command and executing orders to MARCENT.
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